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1. Introduction

It is our internal policy to conduct all of our business in an honest and ethical manner.
We take a zero-tolerance approach to bribery and corruption and are committed to
acting professionally, fairly and with integrity in all our business dealings and
relationships wherever we operate and implementing and enforcing effective systems
to counter bribery.

2. Purpose of policy

e Set out our responsibilities, and of those working for us, in observing and
upholding our position on bribery and corruption.

e  Provide information and guidance to those working for us on how to recognize
and deal with bribery and corruption issues.

3. What is bribery?

A bribe is an inducement or reward offered, promised or provided in order to gain any
commercial, contractual, regulatory or personal advantage.

4. Policy Statement

Firstly: Conduct awareness lectures for all employees of the company to prevent any
complaint about getting or requesting bribes.

Secondly: Warn all the employees of requesting any additional amounts (Bribe) from
third parties.

Thirdly: In case of employee bribe request from others (Bribe), this case will be
transferred to investigation and punishment will range from deduction till dismissal.
Fourthly: In the case of finding one of the employees of the company takes a bribe, this
employee will be terminated from employment immediately and legal action will be
taken.

Fifthly: Follow-up company employees even in contractor’s sites and conduct daily
report about their behaviors with the help of our contractors.

Sixthly: In the case of contractor complaint of bribery, employees will be immediately
replaced, and internal investigation will be conducted.

5. Policy Ownership

e This Policy is owned by INCOM Egypt legal and administrative department.
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